Mid-Term Exam Makeup Policy

The makeup date for the Mid-Term exam will be on the first class day immediately AFTER the original exam date. This is the only time the exam can be made up. The student is to report to the office when the normal class begins and take the exam at a designated area.  When a makeup exam is taken, the student will miss part or all of the lectures given on that day.  However, he/she is entitled to receive the materials including the outline and homework assignments handed out by the teacher.  If the student finishes the exam before the end of the class, he/she will go back to the classroom and finish the rest of the period.  Otherwise, it is the parent’s responsibility to make the arrangement with the teacher to pick up the materials for that week.

The student taking the makeup exam will receive full credit for the exam without penalty.  The score is counted toward his/her final grade and the final grade is qualified for the end-of-term award.  However, the student is NOT qualified to receive the mid-term award since the mid-term score is the only consideration for this award.

Final Exam Policy

If a student will not be available for the final exam, the parents must notify the teacher at least two weeks in advance for the student to take the exam early.  The early exam is offered ONLY on the class day immediately PRIOR TO the scheduled exam day.  The student is to report to the office when the normal class begins and take the exam at a designated area.  When the exam is taken, the student will miss all of the lectures given on that day.  However, he/she is entitled to receive the materials including the outline and homework assignments for that week.  The student may NOT join the rest of the class even if he/she finishes the exam before the end of the class.  It is the responsibility of the student/parent to pick up the class materials from the teacher before leaving the school.
The student will receive full credits for the exam without penalty.  The score is counted toward his/her final grade.  The final grade is qualified for the end-of-term award.

* In the case of sudden illness or other extreme conditions, special arrangements may be made when possible.

